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Introduction to VALO Buy Book

The VALO Buy Book solution from InnerWorkings is an order aggregation tool which allows users to interact
within Buy Groups to forecast quantities of a defined product catalog to specified locations.

VALO Buy Book offers an easy to navigate online interface with real time updates within Buy Groups.

Using VALO Buy Book

When working with VALO Buy Book, you can:
e Access your Buy Book site

o View the Buy Group List

o Navigate the Buy Group Screen
e Filter ltems

e Hide Ship Point Locations

e View in Full Screen Mode

e View Buy Group Item Detall

e Express Interest for an Item

e View Past Buy Groups

e View Your User Profile

e Contact Support
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Access Your Buy Book Site

To access the Edrington VALO Buy Book site, navigate to https://eapos.inwk.com/. Provide your username
(your email address) and password to log in.

: ~n
EDRINGTON

English (US)

VALO

Forgot your password?

If this is your first time accessing VALO, please set your password by clicking the Forgot your password? link.
You will be prompted to enter your username (your email address). Click Go to generate an email that will
allow you to enter a custom password and access the site.

Please enter your Username and click Go

E t d?
Forgot your password? Go Cancel Go

2

inwk | we make marketing happen. © 2019, Innerworkings, Inc.



4_'7_|' InnerWorkings

If applicable, click the Buy Book tile:

Buy Book

The Buy Group List

When you first access the Buy Book module, if you are part of more than one buy group you will see a list of
buy groups available for the regions you support. Each buy group consists of specific locations associated to

that region where you will be able to allocate items. If you belong to only 1 buy group, you will bypass the
Buy Group List page.

Buy Group List

NAME LAST CHANGE USERS ONLINE
ik EAPOS-FY1920BB1-Alabama ) 0/6
ik EAPOS-FY1920BB1-Alaska () 0/4
i#l EAPOS-FY1920BB1-Arizona ) 0/5

ik EAPOS-FY1920BB1-Arkansas () 0/5

The Last Change column shows when a user last modified this buy group’s information (for example, modified
the amount of items they had expressed interest in ordering for a particular location). The Users Online column
shows how many total users are currently accessing the site within a particular Buy group.

To View a buy group, click the link in the Buy Group Name column.
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Navigating the Buy Group Screen

The buy group screen is arranged in a grid format. Each row represents one item in which a user can order
(express interest) for any location. Each column represents an individual location the item can be ordered for.

Buy Group @ 6 i FAPOSFY1920BB1-Arizona v | 2 f

v
Vv Expressed Interest
Prod Desert Storage - Wél))riﬁgbge B Warehouse siibtital
v Threshold roCUcEs Scottsdale : Reserves oA
Peoria
v Brand
_)'
Vv Program
v Category 1888 Ambassador
& kit
EE1920BB-120A00 0 0 0 Quantity: 0
USD $1.00 USD $0.00 USD $0.00 USD $0.00 USD $0.00
Threshold Not Met
1888 Backboard
sign
EE1920BB-119A00 0 0 0 Quantity: 0
USD $1.00 USD $0.00 USD $0.00 USD $0.00 USD $0.00
Threshold Not Met
1888 Banner
EE1920BB-77C00
0 0 0 Quantity: 0
USD $1.00
Threshold Not Met USD $0.00 USD $0.00 USD $0.00 USD $0.00
U]
{ 1888 Bar Cart
EE1920BB-123A00
0 0 0 Quantity: 0
BSD !1‘9?,. — L LN en €nnn A Hen ennn el en ennn
Subtotal UsSD $0.00 USD $0.00 USD $0.00 Total: USD $0.00

To navigate left and right through the locations, use the arrow buttons.

Young's Market

DPALLC
Warehouse Company
Warehouse -
g Reserves Warehouse -
Peoria -
Phoenix

4

inwk | we make marketing happen. © 2019, Innerworkings, Inc.



4_'7_|' InnerWorkings

Scroll up and down to view all the included items. The addresses will continue to display at the top of the

~
screen as you scroll. After scrolling down, you can click the up-arrow button . in the lower left corner of
the screen to return to the top of the list.

Filtering Items

You can narrow the list of items displayed using the checkbox filters on the left side of
‘ the screen. Note that when you select a particular filter option, other filter options that
¥ would not return any combined results are grayed out.

v Expressed Interest

v Threshold . . . . . .
— 'eZ" You can click the Clear link to clear selections for a particular filter (e.g., Brand) or click
ran

ekt the Clear All link at the top of the list to clear all selections made and restore the full list of
O srugal (5) buy group items.
O Cutty Sark (8)

O Edrington Americas . o . .

@) Click the pin icon to collapse the filter list so that you have more room on the screen
8 ;‘A'ag:a";:: f’?ir] k(43) for the item grid. This allows you to view more locations simultaneously.
O Naked Grouse (20)

O Noble Oak (23)

O Ppartida (46) . o . . .

O snow Leopard (26) You can then click the unpin icon to expand the filter list again.

O The Famous Grouse
(13)

O The Glenrothes (23)

i i icki Brand
.y 4 You can also collapse a single filter by clicking the arrow to the .

left of the filter name. Click the arrow again to expand the list A Program
of filter selections. O FY1920 1888 Flow (30)

v Program
v Category

v

Hiding Ship Point Locations

You can hide one or more locations on screen, making entering orders at a location level easier and allowing
you to hide other distributors’ locations during meetings if necessary.

If a location(s) is hidden, your totals & sub-totals will be updated to exclude the hidden location(s). One location
must be visible at all times.

To hide a location, hover over the location and the hide icon will appear in the top-right corner. Clicking the
icon will hide that specific location.
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Buy Group@ 6 i EAPOSFY1920BB1-Arizona v | 2 0"

DPA LLC
Desert Storage - Warehouse
Products Scottsdale Warehouse - N Subtotal
Peoria
|

1888 Ambassador
kit
EE1920BB-120A00 0 0 0 Quantity: 0
USD $1.00 USD $0.00 USD $0.00 USD $0.00 USD $0.00

Threshold Not Met

Once locations have been hidden, to show all locations again click the “Show All” button in the lower right
corner of the screen. Clicking the Globe icon will display a list of all the locations.

To make only certain locations visible again, click the grayed out hide location icon next to the location you
would like to display again.

Buy Group (&) 6  dil EAPOSFY19208B1-Arizona~ | & o
DEALLC Warehouse Youcr;gr:pl\::;ket
Bragucts Weighousc: Reserves Warehouse - Siibtotal
Peoria
Scottsdale
3|
1888 Ambassador
kit
EE1920BB-120A00 0 0 0 Quantity: 0
USD $1.00 USD $0.00 USD $0.00 USD $0.00 USD $0.00
Threshold Not Met
Vs
1888 Backboard
sign
EE1920BB-119A00 0 0 0 Quantity: 0
USD $1.00 USD $0.00 USD $0.00 USD $0.00 USD $0.00
Threshold Not Met
1888 Banner
EE1920BB-77C00
0 0 0 Quantity: 0
USD $1.00
Thresheld Not Met USD $0.00 USD $0.00 USD $0.00 USD $0.00
\ermmm————
Show All G’i&
Jli 1888 Bar Cart | ok
EE1920BB-123A00
0 0 0 Quantity: 0 Desert Storage - Sc &
USD $1.00
Threshold Not Met USD $0.00 USD $0.00 USD $0.00 USD $0.00
2 DPA LLC Warehouse - Peoria @
Vs
A m I L Warehouse Reserves @
Subtotal USD $0.00 USD $0.00 USD $0.00 Total: USD $0.00 | -
Young's Market Company Warehouse - @

Scottsdale
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Full Screen Mode

Full screen mode expands to the width and height of your entire screen, utilizing all available space when
allocating orders.

Buy Group 6 | #i EAPOSFY1920BB1-UAT ¥ | 2 D’

v

v Expressed Interest

RNDC Alabama Warehouse -
v Threshold Products

Montgomery (UAT) Warehouse Reserves (UAT) Subtotal

v Brand

v Program

Clicking the ellipsis button next to the search bar will populate all filter options.

Buy Group H [ 6 @i EAPOsFY19208B1UATY | £ ()

v
v Expressed Interest

v Threshold
Products RNDC Alabama Warehouse - Montgomery (UAT) == Subtotal
~ Bran

5| v Program

v Category

1888 Ambassador oy

kit ge.——————————

EE1920B8-120A00 0 0 Quantity: 0
USD $1.00 USD $0.00
Threshold Not Met USD.$0.00, USD $0.00

e

1888 Backboard
sign
EE192088-119A00

0 0 Quantity: 0
UsD $1.00 USD $0.00 USD $0.00 USD $0.00
Threshold Not Met
b m—
1888 Banner
EE1920B8-77C00
0 0 uantity: 0
USD $1.00 Quantity
Threshold Not Met USD $0.00 USD $0.00 USD $0.00
Vs ———
Xk
| 1888 Bar Cart
EE1920BB-123A00
0 [ uantity: 0
USD $1.00 ey
Threshold Not Met USD $0.00 USD $0.00 USD $0.00

e ——]
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Viewing Buy Group Item Detall

Below each item displayed, you will see a list price as well as a
Highland Park 8' tolerance gauge. The tolerance gauge is for internal use only and
Backdrop can be ignored. This will not affect your pricing.

HP192088-105A00

USD $481.25

Threshold Not Met

Click on the item image to view the item detail screen.

(Pack of 25)
HP192085-27400

HIGHLAND : Highland Park

/ PARK Program FY1920 Highland Park Flow ﬂ:;};
Categor Event
Price: USD $481.25
Lntity:'
. .‘ 3 Lnnty.l
— . \ $0.01
Product Description

B R P NRFAR T

Click the X in the upper right corner of the item detail screen to return to the list of items. Any filters you applied
to the list will be retained.
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Express Interest for an ltem

To express interest for a particular item for one of the listed locations during a buy cycle, enter the quantity you
plan on ordering in the grid. The Subtotal column on the far right side of the screen will update, as will the

. . . v Commi . .
tolerance gauge for the item. Click the “Commit” button or hit Enter to save your interest.

Highland Park 8'

Backdrop
HP1920BB-105A00 i 0 Quantity: 20
USD $481.25 USD $9,625.00 USD $0.00 USD £9,625.00

Threshold Not Met

If another user in your Buy Group is editing the quantity for the same item/location, the cell will be highlighted
to show that it is currently being modified. When the other user is finished modifying, you will be able to update.

To view the list of users currently accessing the site, click the arrow next to the buy group name in the upper
right corner of the screen. Similar to the filters list, you can click the pin icon & & to pin the user list to the right

side of the screen and click the unpin icon to expand it.

6 Ml EAPOSFY1920BB1UATA 2 O

Varehouse -
y (UAT)

At the bottom of the product list, you can view the subtotal amount for each location as well as the total of all
items users have expressed interest in within this buy group. Note that these totals reflect only the items
currently displayed, so any items that are hidden based on filter selections are not taken into consideration.

Subtotal USD $0.00 USD $0.00 Total: USD $0.00
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Viewing Past Buy Groups

Each buy group is active only for a specific Buy period. Once a buy group closes, you can A
view information, including the total interest expressed per item/location, by hovering over Test User
your user icon and selecting the History option.

User Profile

History
You can search the list of previous buy groups by entering a date range or a portion of the

buy group name and clicking Search. ==

Click the View Details link to access the buy group grid in read-only mode. At the bottom of the screen, you will
see an Export button that allows you to generate an Excel file with the buy group information.

Viewing Your User Profile

To access your profile, hover over your user icon and select the User Profile option.

E —
If you wish you can upload a profile picture by clicking the Edit button. Test User
‘ User Profile
You will then be able to click the Choose File button to upload a profile picture. This is History
the picture that other users will see next to your name when viewing the list of logged-in |
users. Log Ot ‘

User Profile English (US) 04

First Name Test

Last Name User

Ema testuser@edrington.valo.com

Image Choose File | No file chosen

Please do not change the Email listed in your User Profile as it will affect your access to the site and
your buy groups.
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Contact Support

For questions related to specific items or programs, or to request an update or addition to your list of distributor
locations please reach out to your DMM or Ariel Connarton.

For technical questions/issues please reach out to Support.Edrington@inwk.com.

VALO
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